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1

e YUvOeon oto Teams

e JUvdeon Leocw web app

e YUvOeon pueow desktop app

* Apxlkn oeAidba Teams

* Anuovpyio opadog

* Alaxelplon ouadac




>UvOEeOn oto Teams

A. Teams web app

* Mrnopeite va ouvdeBeite amo va
dulopetpntn (browser) pe 2 tpomnouc:

* Metafeite oto
https://portal.office.com
Kol adou ouvdebeite, eTNEEeTE TNV
epappoyn Teams.

* MetaBeite oto
https://teams.microsoft.com kait
ELOAYETE TOL OTOLYELO OOLC.

B. Teams desktop app

* Mrnopeite va kateBaoste TNV epapuoyn
ylot KaBe AeLToUpyLKO, Ao TO
https://teams.microsoft.com/downloads
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3ii  Office 365 O Search

Good evening Install Office

Start new Qutlook OneDrive Word Excel PowerPoint OneNote
a i‘ Microsoft Teams Get started  Downloads Sign up for free

SharePoint Teams

Ready to give it a whirl?

Microsoft Teams is a hub for teamwork in Office 365. Keep all your team'’s

chats, meetings, files and apps together in one place.

I Enter your company email address Get started I

Get Teams on all your devices

Desktop Mobile l ‘
E® Windows 64-bit @ ios
I . - . F
=m Windows 32-bit %' Android
® Mac

A Linux DEB 64-bit

A Linux RPM 64-bit



https://portal.office.com/
https://teams.microsoft.com/
https://teams.microsoft.com/downloads

2UVOEON HEOW
web app
1. MetaBeite otn

SdlevBuvon
teams.microsoft.com/

2. MpaypatonoLiote
eloodo pe 1o
Aoyoplaouo Tou oog
MAPEXEL N Epyaoia 1 TO
oxoAeio oac.
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B Microsoft

Sign in

demo.account@te.schools.ac.cy

No account? Create one!
Can't access your account?

Sign-in options



https://teams.microsoft.com/

2UVOEON HEOW
web app

ﬂ MPOTPAMMA OFFICE365
YIOYPTEI0 NAISEIAT, IOATIEMOY, ABARTIEMOY Kil NEOAAIAZ

< demo.account@te.schools.ac.cy

Enter password o
3. Ewoayete tov KWOLKO |

ooLC.

Forgot my password

Ot ekntatdevTIKOL UITopoUV
va BpouV TEPLOCOTEPEC
TTANpo@oplec yLa T
oTolYEia Tou Aoyaplaouou
TOUC OTNV LOTOOEAIb O
office365.schools.ac.cy.

http://office365.schools.ac.cy/index.php/oroi-
chrisis/oroi-chrisis-ekpaideftikoi
http://office365.schools.ac.cy/index.php/oroi-
chrisis/oroi-chrisis-mathites
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http://office365.schools.ac.cy/index.php/sychnes-erotiseis

2UVOEON HEOW
web app

4. Erulegéete “Don’t’ show
this again”

5. AkoAoUBwc, eav BeAeTs,
eTAE€eTe “Yes”, wote va
unv oac {nta kabe dopa
TOV KWOLKO oalc.

of
IS

'“ MPOTPAMMA OFFICE365
YIOYPTEIQ MAIAEIAE, KV TIEMOY, AGHTIEMOY Kl NEOAAIAZ

demo.account@te.schools.ac.cy

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

Don't show this again

No

http://office365.schools.ac.cy/index.php/oroi-
chrisis/oroi-chrisis-ekpaideftikoi
http://office365.schools.ac.cy/index.php/oroi-
chrisis/oroi-chrisis-mathites




2UVOEON HEOW
desktop app

1. Avoitete tnv edappoyn Microsoft
Teams oTov UTTOAOYLOTH OOC.

Mrmopeite va KATEPACETE TNV
epappoyn amno to
teams.microsoft.com/downloads

2. Mpaypatonoliote eilcodo pe 1o
AOYyOpLOOO TIOU COC TIOPEXEL
gepyaoia r To oxoAeio ooc.

ranal \——\ “
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Mail

Maps

mBlock

Desktop
mBlock5

Messaging

Microsoft Corporatio

Microsoft Edge
New

Microsoft News: Eié
Microsoft Silverlight
Microsoft Solitaire Collection
Microsoft Store @
Microsoft Teams

Microsoft To Do

Microsoft Whiteboard

R L BPEME JmAammEOp °©

Mixed Reality Portal

Mobile Plans

ER Windows 64-bit

B2 Windows 32-bit

Get Teams on all your devices
Mobile
® ios

% Android

& Mac
A Linux DEB 64-bit

& Linux RPM 64-bit

*
Microsoft Teams
App


https://teams.microsoft.com/downloads

ApxLkn oeAida Teams

Mevou epappoywv
(App launcher)

ZEKWVAOTE pLa
vEa CUVOHLALQL

MpoBoAn kat
opyaAvwon opadwv

HuepoAdylo
OUVAVTHCEWV

©=

Empoppwan Teams

General

Zudntnos

Emiotpodn o€
OAEC TLC OLASEG

Awaxeiplon

opadag

Zuvtagn
MNVUUOTOG
|

1| General Posts File

Start a new conversation. Tfpe @ to mention someone.

A

¢ © @

3more v +

NK

Change picture

Available >
4 Set status message
[ saved

£33 Settings

Keyboard shortcuts
About >

Download the desktop app (@ ———

Download the mabile app

Sign out

® a > Q

Awaxeiplon
puBuicewv npodiA

Npaypatonoinon
AqPng epapuoyng

‘Evapén ovokedng



AnuLoupyla
opadac

1. Em\E€ete “Teams”
QIO TO OPLOTEPO
sidebar.

2. EmAg€ete “Join or
create team” mavw
detLa.

3. EmAe€ete “Create
Team”

ranal \_—\ b
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< Back

Join or create a team

t

Create a team

.
83" Create team I

Q -

Join a team with a code

Enter code

Got a code to join a team? Enter it above.

X




Anuoupylo opadoc

4. EmuAE€ete TUMO opadac.

Avadoya UE ToV TUTTO
ouadac rouv Ja emiAeéete
UTTAPYOUV OLOPOPETIKEC
duvatotntec Kot puGUIOELC.
[ta okortouc dtdaokadiac
KaAO gival va EMIAEYETE TOV
turto “Class”.

® =

Select a team type

2
=
T B
—J

Class

Discussions, group projects,
assignments

(4]
WL

1

Professional Learning
Community (PLC)

Educator working group

&D

Staff

School administration and
development

¥

Other

Clubs, study groups, after school
activities

Cancel

10



AnuLoupytla opadac

5. Opiote to Ovopa (name)
¢ opadoag oac.

6. MpoALPETIKA, UTTOPELTE
va ypaPeTE pLo cUVTIOMN
nepypadn (description).

7. MNpoxwpnote oto
ETIOUEVO PuQ,
emAEyovtoac “Next”.

af
<

Create your team

Teachers are owners of class teams and students participate as members. Each class team allows you to
create assignments and quizzes, record student feedback, and give your students a private space for

notes in Class Notebook.

Name

®uokn " Aukeiov Koneﬁ@uvorﬂ

|

Description (optional)

Create a team using an existing team as a template

Cancel
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Anuoupylo opadoc

8. Av BeAete, mpooBEoete o€ aUTO

Add people to "Ouawkn I'" Aukeiov KatsvBuvon"

10 BAMa, Ta LEAN TNC opadag,
noBntec r/kat AAAouc
ekTtoltdeUTIKOUC. MTtopEL va Yivel
KoL opyotepa!

Students  Teachers

Search for students

Start typing a name to choose a group, distribution list or person at your school.

AP Av mpoOUECETE KATTOLOV WG
Exrtatdeutiko (Teacher) yivetat ko
autoc totoktntnc (owner) tn¢ ouadac,
EVw av tov npoodecete w¢ Malntn
(Student) yivetot artAo ueAoc (member).

Skip

9. EmuAetete “Skip”.

® &



Atayeiplon Opadac

< All teams ?0 General Posts

@-

1. Adpou dnuoupynBel pa opada,
uropette: (a) va mpooBeote N va
Staypaete HeEAN, (B) va eAeyéete

! . - Activit

tL Hnopouvva KC,XVOUV ta HE),\H’ ; ®duowkn I Auk. Kateu®... E?
(v) va dnuoupynoete KwdLKo yla a (7
TNV opada, Kot AAAEG Assignments. ENGHNN | % Manage team |
duvatoTnTec. 5 = Add channel

! ! Sl & Add member

2. N va exete npooBoaon oTLg o
navw SuvaToTNTEC ETUAEEETE TIC L ® Leave the team
TPELC TeAelec (...) 6e€La amo 1o . & Edit team
C’)VOH(], NG Oud6aq KOlL ‘ @ Get link to team
aKO)\OerC "lVlanage team” {J Manage tags
il Delete the team

13
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Atayeiplon Opadac

3. EmAéyovtac tnv KapTEAQ

HMemberSH l,,lT[OpE(.TE: 3 el—/\UKEiOU KateuBuvan
4. Va eécstg 0'[0 (er’pUBO ‘Members IPending Requests Channels Settings Analytics Apps
(mute) éva r’] T[Epl_océtepa Search for members Q
UEAN, adalpwvTtag Owners 1)
Name Title Location

OUGCLOOTLKA OTtO oUTOUC
™ duvatotnta
avaptnoswv (posts) ...

5. va aAAA&eTe TOV poOAo
£VOC HEAOUC ...

6. va dlaypalete KATOLOV
aro tnv opada

ranal \——\ @
® =

o, ®uowkn I Auk. KatevBuvon -

NK

Members and guests(2)

Name Title

ni

i

Tags (D)

Tags @

D Mute students

)

O

® Team

Role

Owner v

Member ~j | X

Member v X

14



Atayeiplon Opadac

7. EmA€yovtag tTnv o. Puowk I Auk. KaevBuvan - & Tar
7 ° VKELOV RATELOLVVON
kKapteAa “Settings”

: I:Q
uT[OpELTE: Members  Pending Requests  Channels)]  Settings gfAnalytics  Apps

8. va koBoploete TG » Team theme Pick atheme
duvaTOTNTEC MOV EXOUV
T LEAN oTNV opada.

» Member permissions Enable channel creation, adding apps and more

—0

| » Guest permissions Enable channel creation

9. va dnuLoupynoete
Kw6 LKé VLa Tnv O ud6a. » @mentions Choose who can use @team and @channel mentions

| » Team code Share this code so people can join the team directly — you won't get join requests I
» Fun stuff Allow emoji, memes, GIFs or stickers
» OneNote Class Notebook Manage notebook sections and preferences

(5') %E] » Tags Choose who can add tags 15
M



AuvoToTNTEC MPOooBaonc avaAuTLKA

2tnv 6e€la slkova
daivovtat OAec oL
duvaTOTNTEG EAEYXOUEVNC
npooBaonc yla to LEAN
lLoG opadac.

7

v Member permissions

Enable channel creation, adding apps and more

Allow members to create and update channels

Allow members to delete and restore channels

Allow members to add and remove apps

Allow members to upload custom apps

Allow members to create, update and remove tabs

Allow members to create, update and remove connectors
Owners can delete all messages

Give members the option to delete their messages

Give members the option to edit their messages

8 OO0 000
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AnuLoupyila KwdLkoU opadog

EmtiAééete Generate ylua va
SNULOUPYAOETE TOV KWOLKO TNC
opadac.

Mrmopéelte va HolpaoTeite ToV KwOLKO
aUTO (LEow email ) pe aAAo TpOTmo) UE
TOUC pabnTEg oac.

OL paBntég pmopouv va
XPNOLUOTIOL)OOUV TOV KWOLKO aUTO YL
va ouvdeBouv otnv opada (Join a
Team with a code)

AdoU cuvdeBoulv OAoL oL pabnTteg Kado
elvat va dtaypapete (Remove) twv
KWOLKO, WOTE VAl LNV UITouv AAAoL
pnaontec.

=Y

e

v Team code Share this code so people can join the team directly — you
won't get join requests

(=

Note: Guests won't be able to join with a team code

v Team code Share this code so people can join the team directly — you
won't get join requests

zczu3dr |

" Fullscreen O Reset [y Copy

Note: Guests won't be able to join with a team code
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